
Llannon Community Council – Public Participation Guidance

Your opportunity to speak at Council meetings
Llannon Community Council welcomes members of the public to attend its meetings and provides a dedicated opportunity for you to speak directly to Councilors’.

Section A – Taking Part When can I speak?
· Members of the public may speak during the agenda item titled: “Public Participation”
· This item usually appears near the start of the meeting.

How long can I speak?
· The total time allocated for Public Participation is 10 minutes
· Each speaker will normally be given up to 2–3 minutes, depending on the number of speakers
· The Chair of the meeting will manage the time to ensure fairness to all
What can I speak about?

You may speak on:
· Any item listed on the agenda
· Matters relating to the work or responsibilities of the Council
Please note:
· The Council may not be able to respond to your comments immediately
· Issues raised may be noted and referred for consideration at a future meeting
How do I take part?
· Arrive before the meeting starts and make yourself known to the Chief Officer
· When invited by the Chair, clearly state:
· Your name
· The area you live in or organisation you represent
· Speak clearly and keep within the time allowed
Meeting conduct
To ensure meetings run smoothly and respectfully:
· Please address all comments through the Chair
· Only speak when invited to do so
· Avoid interrupting others
The Chair may ask a speaker to stop if:
· Time is exceeded
· The matter is not relevant
· Conduct becomes inappropriate

Important information
· Public Participation is the only time during the meeting when members of the public may speak
· After this item has ended, the public may continue to observe the meeting but may not take part in discussions
· Meetings may be recorded for the purpose of preparing minutes. Recordings are held securely in accordance with data protection requirements and are not retained longer than necessary



Section B – Governance & Meeting Control

Scope of contributions
Comments must relate to:
· An item on the published agenda, or
· A matter within the functions and responsibilities of Llannon Community Council
This includes:
· Council services, assets, and projects
· Use of Council funds
· Policies and decisions of the Council
· Matters where the Council has been asked to comment or is actively involved
Out of scope matters

The following matters are not appropriate for Public Participation:
· Matters that are the responsibility of another authority
(e.g. highways, housing, education – these should be directed to Carmarthenshire County Council)
· Personal or individual complaints
· Operational matters relating to external organisations
· Matters requiring detailed investigation or immediate officer response
· Repetition of previously raised points without new information
Nature of the session
· Public Participation is not a question-and-answer session or a debate
· Councillors are not required to respond during the meeting
· Matters raised may be recorded and referred for future consideration

Chair’s authority
The Chair of the meeting will:
· Determine whether a matter is within scope
· Manage speaking time
· Intervene where comments are not relevant or appropriate
· Bring a contribution to a close where necessary


We encourage respectful, constructive engagement and thank you for taking an interest in your local Council.
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Need more information?
If you have any questions about attending or participating in a meeting, please contact:

The Chief Officer, Mrs Clare Hope
Llannon Community Council
Tumble Hall
Heol y Neuadd
Tumble
Llanelli
Carmarthenshire
SA14 6HR
Email: llannonccclerk@outlook.com
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